
Welcome Pack

2
0
1
8



School Information

Head Teacher:  

Mutiullah Khan
m.khan@greencrescent.co.uk 

Proprietor

Moulana Abdullah Khan
 ml.abdullah@greenacademytrust.org.uk

School Name 

Green Crescent Primary School

Address

 Former Southwark Junior School
Queensberry Street

Basford, Nottingham
NG6 0DG

Telephone: 0115 8371338

Email Addresses

Admissions: info@greencrescent.co.uk
Nursery:  info@greennurseryschool.co.uk

Website: www.greencrescent.co.uk
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Welcome 
To 

Green Crescent Primary School

We hope that your time with us will be happy and 
successful. This booklet should guide you through 
your first few weeks at our school. If you require 

any further information, please feel free to ask any 
of our staff for help. There is also a host of 

information on our website 
www.greencrescentprimary.co.uk

Thank you 



Throughout their time in school we work with children to:

v Develop Islamic attitudes of understanding, kindness, caring and tolerance; 

v Provide education in Religious Studies and National Curriculum to the highest 

possible standards in an Islamic environment suitable for any child.

v  Offer a relaxed and friendly learning environment.

v Uphold the 'morals and manners' of the Prophet Peace Be 

Upon Him by providing teaching through self-respect, 

respect for parents, elders and others, through the 

development of personal responsibility.

v Demonstrate 'citizenship' through the teachings of Quran and Sunnah.

v Impart knowledge to the pupils for the pleasure of Allah 

Ta`alah.

v Have an active involvement from parents in the school.

v Ensure that the Islamic nature of the School takes precedence over all 

other considerations.

v Equip the young with the knowledge to 

dispel stereotypes.
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School Mission



As a primary school we educate children aged from 4 to 11 covering the Foundation 
Stage, Key Stage 1 and Key Stage 2.

The Foundation Stage makes a crucial contribution to children's early development and 
learning. We provide children with a rich variety of teaching and learning experiences 
that are appropriate to their needs. The Foundation Stage is about developing key 
learning skills; as listening, speaking, concentrating, and persistence and learning to 
work and co-operate with others

The SEVEN areas of learning that make up the Foundation Stage Curriculum are:
 

v Personal and Social Development

v Communication, Language

v Mathematical Development

v Understanding of the World

v Physical Development

v Writing

v Literacy

The outdoor environment is also a special part of the Foundation Stage curriculum. As 
such it is carefully planned for and available each day. 
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Learning through the ages

Foundation Stage Reception Class (4-5 Years Olds)

In Reception, 
children make good 

progress in mathematics, reading 
and early writing. They are well 

prepared for entry to Year 1.
(Ofsted 2015)

5



The core curriculum at Key Stages 1 and 2 comprises:

v English
v Mathematics
v Science
v Information Communication Technology (ICT)

Children also study the subjects below as part of the 
National Curriculum. These are called Foundation Subjects:

v  Art and Design
v  Design Technology (DT)
v  History/RE
v  Geography
v Arabic
v  Physical Education

The Islamic Curriculum comprises study of the Noble Qur'an, 
Arabic and Islamic Studies. Children are taught to read, 
memorise and understand the Noble Qur'an. In Islamic 
Studies, children study Fiqh, Seerah, Adaab, Akhlaaq, 
Sunnah, and Du'as.
 
All children in Key Stage 1 & 2 pray the daily Dhuhr salaah 
in congregation. Key Stage 1 children are taught how to 
pray correctly under teacher supervision. 
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Key Stage 1 And Key Stage 2

Islamic Curriculum



Parking outside our school is a constant worry! For the safety of all our children, we 
regularly remind parents/carers about these restrictions. 

There is a risk of car accidents with school children crossing roads. To avoid 
accidents please do not park or wait on 
double yellow lines or zig zag lines in 
front of school gates.

There is limited space to park in 
front of the school. It may be 
necessary to park further along 
the road or in adjacent roads. 
Please be considerate when 
parking, making sure that 
resident' driveways are not 
blocked.

The Highway Code states “Do not park opposite or within 10 metres (32 feet) of 
junction, except in an authorised parking space.”
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My School

Keep Clear

Car Parking

Please Help Us To 
Keep All Our Children Safe

By Parking Safely!



The school door will open at 8.15 a.m. Parents must supervise their children before 
this time. Parents must walk their child to the school entrance making sure the 
children have entered the school.

Registration starts from 8.20 a.m. All pupils must go to their class rooms for 
registration by 8.20. Children who enter after 8.25 a.m will be recorded as Late. 
Parents/Carers will need to sign in the late book, at the reception desk.

Children are encouraged to bring healthy snacks, which are kept separately from 
lunch food! Free fruit and vegetables are provided to Reception children each day. 
Your child is entitled to free milk until age 5. This will be arranged by the 
Reception teacher. 

Lunch time starts from 12.30 pm to 1.30pm (subject to change). 
Lunchtime play ends for everyone at 1.00 p.m. 

These are cooked on site at the cost of £10 per week (£2 per day). Menus are 
available in the school lobby. Please ensure all dinner money is put in an envelope, 
clearly labelled with your child's name, and handed in at reception at the beginning 
of the week.
All meals should be paid in advanced. We accept both; cash & card payments for 
school meals. If you would like your child to have a packed lunch please let the 
receptionist know. 

We request that your child's lunch be filled with healthy foods!
Please avoid items like fizzy drinks, sweets and crisps.  Here is an example of what 
a healthy lunch box looks like: 
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School Day

Break Time  10.00am – 10.15am

Lunch Time

School Dinners

Lunch boxes

You cannot change 
from school dinners to 
packed lunch without 

notifying the receptionist. 
You will still be 

charged for the meal.
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Salaah is normally offered in congregation in Masjid Al khazra straight after lunch. 
The Masjid accommodates both males and females segregated therefore all children 
can be included.

School finishes at 3.30 p.m. The teachers on 
hometime duty will release the children to 
you upon seeing you.
       
If you are going to be late, please 
telephone the school by 3:15 p.m. Your 
child/children will then wait for you in the 
Reception. Please come to the main school 
entrance to collect “waiting”children. Please 
tell the receptionist who will be collecting 
them in your absence.

Salaah

End Of School 
Please check the 

contents of your child's 

book bag each day as they 

may contain other important 

information and 

homework!

Help from parents is welcomed in all aspects of our 
school life. 

Tasks vary from listening to readers to helping with 
cookery projects. Extra helpers are always needed 
for trips out of school, nature walks, etc. However if 
you are going to become a regular helper we will 
require a CRB check which is an enhanced check on 
your suitability to work with children. This is a 
simple procedure, which the head teacher in the 
office will organise for you.

We are always looking for help other than in the 
classrooms such as dress making for school plays, 

gardening, or any other skill or occupation 
that could either help the school or teach 
the children about the world around them. 
Do let us know if you feel there is anything 
you could do – we are always delighted to 
receive offers of help big and small. 

Teachers will give regular homework and this will be written in their 
homework diary. Quran should be read daily and parents need to record it 
in their Sabak Record. 
Reading books given by the teacher should be read daily at home and 
recorded in the children's reading record.
Parents must make sure homework and spellings are done 
regularly to ensure their child's good progress.

Helping In School



10

It is important that you let us know by phone, between the hours 
of 8.30 – 9.00 a.m. if your child is going to be absent. Please also 
let us know on subsequent days if your child is still absent.

If your child needs to go home because they are ill, we will contact the 
first name on the contact sheet with which you have provided us. If 
unsuccessful, we will contact the next name. If we cannot reach anyone, 
your child will be looked after in the school office until we can find 
someone.

If you take your child out during the school day e.g. for a medical appointment, you 
will need to sign him/her out on the pupil sheet.
 

Please keep your child at home for a period of 48 hours after the last bout of 
diarrhoea or vomiting. This period may have to be lengthened if the child is unable 
to maintain good personal hygiene.

Head Lice are a common problem. They are spread by close contact and nothing to 
do with clean or dirty hair! If your child has head lice please keep them away from 
school until they have been treated. Keep on top of the lice, combing daily with a 
narrow toothed comb will remove them before they are mature enough to lay eggs. 
Please ask in the office for information leaflets.       

Children do not have to be excluded from school due to viral
Conjunctivitis. However, children are sometimes miserable with 
the symptoms of the illness and may be more comfortable at home.

Illness And Absences

Diarrhoea And Vomiting

Head Lice

Conjunctivitis
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Uniform is worn at Green Crescent Primary School to develop a sense of pride in 
being a member of the Green Crescent Primary School. The proper uniform is as 
follows: 

School Uniform

Boys Uniform

Boys PE Kit
White short sleeved Polo Shirt 
(Must be purchased from Our Online Uniform Shop)
Black jumper with school logo

Plain Black Jogging Bottoms

Plain Black Trainer

Grey Shalwar Kameez 
(No Jubba )

Wooly Hat
(Can be purchased from
 our Online Uniform Shop)

White Cap/Toopi

Short Back and side 
haircut is Not allowed. 
All hair should be equal.

Green School Coat

Plain Black School Shoes 
(Not Trainer)

Green School Bag

Green Sweatshirt
(Must be purchased from 
Our Online Uniform 
Shop)

Plain White Jubba only on Friday

Plain Black Socks



Girls School Uniform

Physical Education Uniform
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Reception to Year 3

Grey Pinafore with white long sleeve 
white shirt (Must be purchased from our 
online uniform shop) and grey trouser. 

Plain Black Hijaab (Slip on/ no pins)

Plain Black School Shoes 

Green Jumper or cardigan 
(Must be purchased from our 
online uniform shop)

Green  School Coat
(Must be purchased from our 
online uniform shop)

Green School Bag
(Must be purchased from our 
online uniform shop)

Plain Grey Socks

Plain White Kameez
(Just below the Knees)
Black Cardigan with School logo 

Plain Black Jogging Bottoms 

Plain Black Trainers/ Plimsolls

Year 4 to Year 6

Plain Grey Shalwar Kameez

Plain Black Jubba without any 
embroidery or sequence 

Plain Black Hijaab (Slip on/ no pins)

Plain Black School Shoes 

Green Jumper or cardigan 
(Must be purchased from our 
online uniform shop)

Green  School Coat
(Must be purchased from our 
online uniform shop)

Green School Bag
(Must be purchased from our 
online uniform shop)

Plain Grey Socks
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Please ensure your child comes to school with warm waterproof outdoor clothing in 
the winter as they will still go outside for playtime and other activities. Children in 
reception will also need wellington boots.

Please ensure your child has a sun hat and apply sun cream before they come to 
school. Older children may apply their own cream. No open toed sandals please as 
they are unsuitable for “school life”.

Children should not wear jewellery to school 
at any time but if your child has pierced 
ears, studs may be worn. Large or dangly 
earrings are not permitted for health 
and safety reasons.

Children may not bring valuable 
personal items to school, as staff 
cannot be held responsible for them. 
Children are expected to take 
responsibility for their own school 
equipment, which must be named.

Personal Belongings

Winter

Summer

Jewellery

All items of school uniform 

should be labelled-you would 

be surprised what children 

can lose!

Please Let Us Know Immediately….

If any of the following personal 

details change:-

v Change of address, home / work/ 

emergency telephone number.

v Lateness or early departure, please 

come to the main entrance by the 

school office to bring/collect them 

and sign your child in/out. 

v If your child cannot take part in 

P.E. activities for whatever reason.

v Any medical issues regarding your 

child.
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We strongly discourage parents from taking 
children on holiday during term time as this 
can seriously affect children's education. If it 
is necessary to travel in term time, parents 
should request a holiday form from the 
school office. However, holidays exceeding 
10 days will not be authorized.

Please remember there is no automatic right 
to a holiday in term time. Some of the 
reasons the Head Teacher may consider 
authorising holiday absence are listed below:

v Parents' employment restrictions (the school may ask for evidence from your 

employer)

v Significant family events or circumstances – these will be considered on an 

individual basis with you.

The Headteacher will consider every request individually, but the following would 
generally not meet the criteria, unless there are other significant circumstances:

v Relatives coming to visit

v Cheaper holidays in England and abroad

v Family day trips

v Visiting family and friends who have different half term holidays

The Headteacher does not have to give permission if you request a holiday. If the 
holiday is not approved, your child's 
absence will be recorded as unauthorized.       

Holidays 
Break
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Holidays During Term Time



End of every term assessments will take place. We will notify you with time and 
dates as the time approaches. We request parents to support their child/ren to revise 
during this time.

Progress reports will be given there after.

Weekly PE activities may differ every term. Sometimes we have swimming, Ice 
skating, or archery etc. Parents will be asked to pay in advance for such activities.

Children should wear their uniform when on school trips, unless otherwise notified 
by their teacher. School educational trips may have a small cost which you will be 
informed before the trip commences.
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Assessments

Activities

School Trips

Pupils raise funds for chari�es, 
and were recently involved in a 

‘Big Clean Up’ to improve the local 
area and pick up li�er.

(Ofsted 2015) 

Charities We have Supported 
in the past



Teachers responsibilities are many and varied they include;-

v Welfare and care of their class of pupils.

v Planning, developing, teaching, marking in all subjects across curriculum

v Assessment reporting , record keeping

v Supporting other staff with their specialist subject knowledge

v Organising trips /visits

v To provide the Tarbiyya and be good role models.

v Nurture children to be good Muslims and responsible.

We have a very strong team of teachers who are enthusiastic, talented and caring.

These include our cheery caretaker Rob and our office staff Mrs Apa Uzma. They are 
all here to help you whether you're not sure how much dinner money is, or if you 
need information, just ask.

Finally, if your child should be unlucky enough to take a tumble on the playground 
all our teachers are trained to administer basic first aid.

All incidents, large and small, are recorded. You will be informed by the teachers on 
home time duty and will be requested to sign a form to show that you have been 
made aware.

Any more serious injury/injuries you will be notified immediately by telephone.

The Staff

Teaching Staff

Our Non Teaching Staff

We will tr
y my best 

to 

make su
re the

 child
ren 

becom
e good

 Muslims. 
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We want your child to enjoy the best possible education whilst they are with us.
To help support this, please read the permission information on the following pages 
of this booklet. You will then need to tick the “Yes” box or put a cross against “No” 
box to indicate which sections you are giving permission for, on the separate sheet. 
Please also sign and date the page and return it to the school office.

We often take children out of the school grounds to 
increase their learning, for example, Year 2 pupils walk 
to the Shops as part of their topic work. We always have 
a teacher leading the children and additional adult 
helpers. We carry out a risk assessment for each local 
walk.

If your child is injured at school and we are unable to 
get in touch with anyone on your contact list, a 
member of staff will accompany your child to the 
local doctor or hospital, using appropriate transport.

The decision that your child needs additional medical 
treatment will be taken by a member of staff trained 
in first aid.

Our school website www.greencrescent.co.uk is a 
lovely place to show the work that our children 
produce. We often use photographs of children e.g. 
plays or trips and schoolwork on our website. 

By signing this section you are agreeing that your 
child's work and/or photograph can be used on 
our website, leaflets or displays.

We have a lovely library, which is full of 
interesting and entertaining books.

Books which are lost or damaged need to be 
replaced, so a contribution of £5.00 will be 
requested if this happens, subject to change 
depending upon the books.

Book sacks can be borrowed by children in Years R, 1 and 2 with 
the above rules applied.We hope you will encourage your child to 
use this facility and share stories with you.

Permissions

Permission To

1. Walk in the local area

2. Provided emergency treatment
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3. Use of children’s photographs and work

4. Using the School Library
Books taken home for 

reading or for guided 

reading must be 

returned.



G
reen Crescent Primary School prides itself on being a caring 
school where pupils enjoy learning and reach their full 
potential in an Islamic environment. We ask each child and family to support 

us in this aim through our “Home/School Agreement”.

As a school we will endeavour to:

v Provide an interesting, balanced education theat strives to meet each child’s 
individual needs, in an atmosphere conducive to learning. 

v Provide supportive, caring and stimulating environment, where children can 
confidently ask for help and advice on any matter, 

v Promote an Islamic ethos 
v Work in partnership with parents
v Keep parents informed about school activities through regular letters and “open 

door” policy. 
v The school is committed to providing opportunities for professional 

development of staff to maintain and improve the standards of teaching. 

As part of your child’s curriculum and the development of ICT 
skills, Green Crescent Primary School provides supervised 
access to the Internet. 

We believe the use of World Wide Web and email is worthwhile 
and is an essential skill for children as they grow.

Our School Internet Service Provider (ISP) operates a filtering 
system that restricts access to inappropriate materials. Whilst 
every endeavour is made to ensure that suitable restrictions are placed on the 
ability to children to access inappropriate materials, the school, or the ISP, cannot 
be held responsible for the nature and content of materials accessed through the 
internet. The school will not be liable for any damages arising from your child’s 
use of the Internet facilities. 

We ask parents to:-

v Be involved in their child(ren)’s education and the life of the school. 
v Support children in homework and other opportunities for home learning. 
v Attend parents evenings and discussions about their child(ren)’s progress. 
v Let the school know of any concerns that might affect their child(ren)’s work 

or behaviour .Inform the School as soon as possible if their child(ren) is 
unable to attend school and ensure that they arrive and depart from school at 
the appropriate time. 

Home - School Agreement
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Responsible Use of the Computers & Internet



 

v We use the school computers and Internet connection for learning. These rules 
will help us to be fair to others and keep everyone safe:

v On the network, I will only use my own network login and password. which is 
also known by my teacher. 

v I will not look at or delete other people’s files. 

v I will not bring memory sticks, data Cds or other computer media into school 
without permission.

v I will only e-mail people my teacher has approved.

v The message I send will be polite and sensible.

v When sending email, I will not give my home address and phone number or 
arrange to meet anyone.  

 
v I will not open an e-mail or e-mail attachment sent by someone I do not know. 

v If I see anything I am unhappy with or I receive messages I do not like, I will tell 
a teacher immediately.

v I will only use the websites responsibly. 

v I know that the school may check my computer files and may monitor the 
internet sites I visit and any e-mail I send or receive. 

v I understand that if I deliberately break these rules, I could be stopped from 
using the Internet or computers. 

v I will only use Internet for school 
work. 

 The school may exercise its right by 
electronic means to monitor the use 
of the school’s computer system, 
including the monitoring of 
websites, the interception of email 
and the deletion of inappropriate 
materials in circumstances where it 
believes unauthorised use of the 
school’s computer system is or may 
be taking place, or the system is or 
may be being used for criminal 
purposes or for strong text or 
imagery which is unauthorised or 
unlawful. 

Acceptable Use of the Internet
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Consider walking to 

the school whenever possible 

to ease traffic congestion. 
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PERMISSION FORM (Parents’ Copy)

I have read the permission information and agree that:

while my child ………………………………… is a pupil at Green crescent Primary School, he/she can:

� Walk accompanied in the local area

� Be taken to the doctors' surgery or hospital in an emergency

� Have photographs and work published on the website and class dojo.

� Use the school library

� Use the Internet, following the rules set out

� Will follow the guidelines of the Home/School Agreement.

Name ……………………………………… (Parent/Guardian in block capitals)

Signed …………………………………….. (Parent/Guardian)

Date ……………………………..

...................................................................................................................................



We Promise

þ Listen carefully and follow instructions

þ Follow the agreed classroom rules 

þ Work hard in class, do my best and allow others to do the same

þ Complete my work and return it on time

þ Remember to  pass letters between home and school immediately

þ Take care of the school environment 

þ Bring all equipment I need every day

þ Wear the school uniform and take pride in my appearance

þ Show consideration of others feelings, cultures and beliefs

þ Display high standards of behaviour inside and outside the school and on visits.

Pupils` Promise
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The Green Crescent Primary School believes that students and parents are entitled to 
expect courtesy and prompt, careful attention to their needs and wishes. We 
welcome suggestions on how to improve our Primary and will give prompt and 
serious attention to any concerns about the running of the Primary.

We anticipate that most concerns will be resolved quickly by an informal approach 
to the appropriate member of staff. If this does not achieve the desired result, we 
have a set of procedures for dealing with concerns. We aim to bring all concerns 
about the running of our Primary to a satisfactory conclusion for all of the parties 
involved. To achieve this, we operate the following complaints procedure.

Stage 1
 Any parent who is uneasy about an aspect of the Primary's provision talks over, 
first of all, their worries and anxieties with their form teacher or the Head teacher. 
This will be recorded in writing.

Stage 2
 If this does not have a satisfactory outcome, or if the problem recurs, the parent 
moves to Stage 2 of the procedure by putting the concerns or complaint in writing to 
the Head Teacher and the owner/chair of the management committee.

A written complaint will be investigated and the results of this investigation will be 
made available to the complainant within 28 working days of the complaint being 
received.

Most complaints should be able to be resolved informally at Stage 1 or  at Stage 2.

Stage 3
The parent requests a meeting with the Primary and the owner/chair of the 
management committee. Both the parent and the leader should have a friend or 
partner present if required.  An agreed written record of the discussion is made. All 
of the parties present at the meeting sign the record and receive a copy of it.

This signed record signifies that the procedure has concluded.

Stage 4
 If at the Stage 3 meeting the parent and Primary cannot reach agreement, an 
Independent is invited to help to settle the complaint. This person should be 
acceptable to both parties, listen to both sides and offer advice. Independent Panel 
has no legal powers but can help to define the problem, review the action so far and 
suggest further ways in which it might be resolved.

Staff or volunteers within the Children Services department of the Nottingham City 
Council are appropriate persons to be invited to act as Independent Panels.

 

Questions, Worries Or Complaints



 The Independent Panel keeps all discussion confidential.  S/he can hold separate 
meetings with the Primary's personnel (Head teacher and owner/chair of the 
management committee) and the parent, if this is decided to be helpful. The 
Independent Panel keeps an agreed written record of any meetings that are held and 
of any advice s/he gives.

Stage 5

v When the Independent Panel has concluded her/his investigations, a final 
meeting between the parent, the Primary leader and the owner/chair of the 
management committee is held.

v The purpose of this meeting is to reach a decision on the action to be taken to 
deal with the complaint.

v The Independent Panel's advice is used  to  reach  this  conclusion.  The 
Independent Panel  is present at the meeting if all parties think this will help 
a decision to be reached.

v A record of this meeting, including the decision on the action to be taken, is 
made. Everyone present at the meeting signs the record and receives a copy 
of it. This signed record signifies that the procedure has concluded.

A record of complaints against our Primary and/or the students and/or the adults 
working in our Primary is kept, including the date, the circumstances of the 
complaint and how the complaint was managed.

The role of the DfE (OFSTED) and the Local 
Safeguarding Children Board.

Parents  may approach  OFSTED directly at any 
stage of this complaints procedure. In addition, 
where there seems to be a possible breach of 
our registration requirements, it is essential to 
involve OFSTED as the registering and 
inspection body has a duty to ensure the School 
Standards are adhered to.

The address and telephone number of OFSTED :
Department for Education, 
2nd Floor, 
Piccadilly Gate Manchester
M1 2WD
Ofsted No. 0300 123 4666

Records

Complaints 
with serious allegations 

towards any member of staff 
must be notied to ofsted. 
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Green Crescent Primary School
Queensberry Street, Basford, 

Nottingham
NG6 0DG                

Phone: 0115 8371338 
www.greencrescents.co.uk

School leaders ensure an 
effective balance between 
Islamic Studies and a wider 
curriculum. Pupils are well 

motivated and as a result they 
make good progress in learning 

activities across all subjects.
(Ofsted 2015) 

Teachers use well planned 
interesting lessons to motivate 
pupils to acquire knowledge 
and understanding in a wide 
range of subjects. Teachers 
adapt learning well to meet 

the needs of all pupils.
(Ofsted 2015) 

The school’s aims include 
raising the children to be: 

`Committed, balanced Muslims; 
knowledgeable scholars and 

contributing citizens and 
community builders.`

(Ofsted 2015) 

Pupils’ behaviour is good and 
they feel safe. They enjoy the 

sense of Islamic community the 
school offers. Parents have a 

great deal of confidence in the 
school which keep them well 

informed about their children’s 
progress through regular formal 

and informal meetings.
(Ofsted 2015)
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